Ext. Nutr. Asst. I
Farmer I

Farmer III

Food Service Worker
Forestry Tech. I
Gardener

G.M.R.T. I

Grain Mill .Tech.
Instrument Mﬁker
Lab Educ. Tech.
Lab Tech. II
Machinist

Meat Cutter

Mechanic I

Mechanic’s Helper
Medical Techno: iI
Medical Tech. II
Painter

Photographer 1
Plumber I

Printer I

Printer III

Power Plant Oper. IT
Printiﬁg Specialist
Ref. & A/C Srv. Tech. II
Sheet Metal Worker
Van De Graff Op.

Welder

Ext. Nutr. Asst. 11
Farmer II

Florist

Forest Seed Tech.

Forestry Tech. II

G.M.R.T. II
Horticulturist
Laborer

Lab Tech. I

Lock Sys. Spec. I
Mason

Meat Lab Assist.
Mechanic II
Medical Techneo. I
Medical Tech. I
Nucl. Reactor Op.
Pharmacy Attendant
Photographer 11
Plumber II-
Printexr II

Power Plant Oper. I

Ref. & A/C Srv. Tech.
Service Assistant
Utility Worxker

Veterinary Tech.






When a new Service/Maintenance position title is created by the University,
KAPE will have the right to request in writing that the position be included or
excluded from the unit, stating the reasons for said inclusion or exclusion.
The University shall respond within five (5) days. If KAPE's request is denied,
the University shall state in writing the reasons for rejection in the response.
In the event of a disagreement on the issue of any specific job title, PERB shall
be petitioned for a ruling on the inclusion or exclusion of the position. Any
individual placed in a contested position shall upon a ruling by PERB, for
jpelusion in the unit, receive all rights granted under this Agreement from the

"time of initial placement.






ARTICLE 2 TA - 1/13/89

Purpose of Memorandum of Agreement

The purpose and intent of this Agreement is to contribute to and promote
the best conduct of public business, to promote maximum cooperation and harmony
in employee relations, to recognize mutual interests, and to reduce to a minimum

the causes of employee relations disputes.
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ARTICLE 3

Management Powers and Rights

It is agreed by KAPE and the University that nothing in this Memorandum of

Agreement is intended to circumscribe or modify the existing right of the
University to manage and operate its facilitieé; direct the work of its
employees; hire, promote, demote, transfer, assign and retain émployees in
positions with the University; suspend or discharge employees for propetr cause;
maintainlthe efficiency:of governmental operations; relieve emplofees because
of lack of work or for other legitimate reasons; take actions as may be neéessary
to carry out the mission of the University; and to determimne the method, means
and personnel by which operations are to be darried on.

It is further understood and agreed that the provisions qf this Agreement
are intended to extend to such matters relating to conditions of employment
enumerated in this_Agreement except any subject preempted by federal or state
law, or the authority and power of any civil service commiséion, personnel board,;
personnel agenéy or.its agents established by statute, ordinance or special act
to cénduct and grade merit examinations and to rate candidates in the order of
their relative excellence, from which appointments or promotions may be made to
positions in the competitive division of the classified service of the University

served by such civil service commission or personnel board.






ARTICLE & TA - 5/31/89

Employee QOrganization Membership

University employees shall have the right to form, join and participate in
the activities of employee organizafions of their own choosing, for the purpose
of meeting and conferfing with public employers or their designated
representatives with respect to grievances and conditions of employment (i.e.
salaries, hcurs_of work, wages, and benefits).

University employees also shall have the right to refuse to join or
participate in the activities of employee organizations and that they will not
be coerced, intimidated, or otherwise forced by the University or KAPE to join

or not join KAPE as a condition of employment.






[

ARTICLE 5 _ TA - 5/5/89

Non-Discrimination

The University and KAPE will not discriminate on the basis of race, color,
national origin, age, sex, handicap, or political ox religious affiliation. The
University will promote the full realization of equal employment opportunity for
minorities, women, and handicapped persons through a comprehensive Affirmative
Action program. The University will assure equal opportunity to disabled
veterans and Vietnam era veterans regarding positions for which they are
gqualified.

The University and KAPE agree that there shall be no coercion, harassment,
or discrimination against employees because of memﬁership in or association with
the activities of KAPE or lack thereof or because of participation in any

grievance, complaint or other proceeding as set forth in this Agreement.






ARTICLE 6 ' TA - 1/27/89

Workweek and Overtime

Section 1. The "workweek" is a regularly recurring period of 168 hours in
the form of seven (7) consecutive 24-hour periods. The workweek will begin at
12:01 a.m. Sunday and end at 12:00 midnight Saturday. Except for food service
employees, the regular workweek shall be five (5) consecutive days and the
regular workday shall not exceed eight (8) hours within nine (9) consecutive
hours. When scheduling the hours of work for various employees, it may be
necessary to schedule some employees to work Saturday or. Sunday or both as paft
of their schedule, but the total hours regularly séheduled in a workweek shall
not .exceed forty (40). |

Section 2.

(a) Overtime is defined as all hours worked which exceed forty (40) in a

workweek for all employees.

(b) Time off with pay shall be included as time worked for purposes of_

cdmputing.overtlme.

(c¢) Regular scheduled hours shall not be reduced during a current work-

week solely to deny an employee eligibility for overtime coﬁpensation.
Further, the University agrees that changes in employee future workweek
schedules will be made as necessary to maintain the proper level of
service of that department, and not for the sole purpose of denying
overtime to an individual employee.

(d) Overtime shall be distributed equally among employees in their

classification so long as they are qualified to do the required work,
Any error in the distribuéion of overtime will be corrected by later

" assignments when overtime is available.






>

Section 3. Overtime for eligible employees shall be compensated for hours
worked as provided in this Agreement in excess of forty (40) hours in a workweek
at 1-1/2 times the regular straight time hourly rate. When compensating for
overtime with compensatory time, it will be given at time and & half rate within
a six (6) month period. If compensatory time is not taken at rhe end of a 6-
month period from the date earned it shall be paid at one and onme-half (1 1/2)
times the regular straight time hourly rate to the employee in the next available

pay period.

10
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ARTICLE 7 TA - 5/31/89

Alternative Work Schedules

When consistent with the needs of a unit, ‘employees may request and
departments may implement the establishment of regular schedules of work other
than the traditional 8:00 a.m. to 5:00 p.m. If a change is made at the request
of “the employee, only the employee making the request for the change of work
schedule will be affected. The standard workweek for full-time employees shall
continue to be 40 hours in a pay status during a seven day period. The
appropriate administrative head is the final approving authority for the
implementation, maintenance, or termination of aiternative work scheduling.
Alternative hours of work should not be used for the purpose of avoiding payment
of overtime, or to accomplish a reduction in the number of hours worked per week.
The scheduling policy for alternative work hours shall ensure that all employees

are treated in accordance with Affirmative Action guidelines.

11






TA - 1/13/89

ARTICLE 8

_ Rest Periods
Employees in the appropriate unit will have two (2) fifteen (15) minute

rest periods, ome to be at or near the middle of the first four (4) hours of the

work shift and the other to be at or near the middle of the second four (4) hours
In both cases, rest period times will be designated by the

of the work shift.
During rest periods employees are free to leave those work stations mnot

department supervisorg
requiring continuous attendance as long as they return to the work station within

fifteen (15) minutes.
A thirty (30) minute dimmer

If employees are required to work overtime which requires them to work two
(2) hours or more consecutively in addition to their regular eight (8) hour

shift, a fifteen minute break will be provided.
‘break on the job, with pay, will be scheduled at the beginning of the eleventh

(11th) hour, or sooner, if possible.
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" ARTICLE 9 TA - 5/31/89

Call-in and Call-back

Section 1. Employees who are called back to work after having completed
their regular work shift and having left the University premises will be given
2 minimum of two (2) hours work or two (2) hours pay if given less than two (2)
hours work. |

Section 2. Employees who are called in to work on a regular scheduled day
off will be given a minimum of two (2) hours work or two (2) houré pay if given
less than twe (2) hours work.

Section 3. _Employees who are called back to work after completing the
regular work shift or who have been called in to work during a regular scheduled
day off will be subject to overtime provisions as sFated in Article 6, Sectioﬁ

1, Section 2 (a,b,c,d) and Section 3 of this Agreement. .

13
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ARTIGLE 10 TA - 1/31/90

Stand-by

Section 1. The University may require an employee to be om stand-by.
Stand-by time means a -period of time outside an employee's regularly scheduled
work hours, during which the employee is required, at University direction, to
remain availablie to the University within a specified response time of not less
than one (1) hour or meore than two (2) hours. Stand-by assignments shall be
limited to work situations where a probability £foér emergency recall of
employee(s) exists. - The employer will request volunteers prior to assigning
stand-by duty.

Volunteers will be solicited from an alphabetical list of all employees in
each classification on a rotating basis as follows. The last pe%son volunteering
for stand-by will be identified and the next person on the list will be asked
if they wish to volunteer for stand-by. Inquiries will be made of each
successive person on the.list until such time as adequate stand-=by coverage is-
insured or the list is exhausted. If an insufficient number of volunteers is
obtained, the employer may assign stand-by. Stand-by assignmenté shall be made
on a rotating basis from an alphabetical 1list of all employees in each
classification. The last person assigned to stand-by will be identified and the
next person or persons on the list will be aséigned until such time as adequate
stand-by coverage is insured.

Oﬁce an employee is scheduled for stand-by, by virtue of volunteering or
assignmént, they may relieve themselves from stand-by through (1) finding a
qualified employee willing to assume their stand-by assignment or (2) requesting
relief from stand-by from the employer for good cause. Any employee relieved
from a stand-by assignment by the employer shall be the first employee .assigned
to future stand-by assignments and requests for relief from stand-by shall not

be unreasonably denied by the employer.

14
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Section 2. Employees who receive stand-by orders in accordance with Section
1 shall be compensated at the rate of one dollar (§1.00) per hour for those hours
they serve on stand-by status.

Section 3. Employees on stand-by who are called in to work shall be
compensated for the actual hours worked at the appropriate rate of pay. They
shall not be paid stand-by compensation for the hours they actually worked. Only
the hours gctually worked by the employee shall be credited in detefmining
eligibility for overtime compensatiom. |

Section 4. An employee on stand-by who is not available when called and
who does not present reasonable justification for failure to report when called
shall lose stand-by compensation for that stand-byrperiod.

Section 5. When an employee is restricted to a particular telephone number-
at a location designated by the employer or to the employer’'s premiseé, the
employee shall be compensated at his or her regular rate of pay and shall not
receive stand-by compensation.

Section 6. An employee restricted pursuant to Sectiﬁn 5 above who is not.
available when called shall lose compensation for that period, and may be subject
to such other disciplinary_action as dictated by the conditions surrounding the-
refusal or undvailability and which is not inconsistent with the provisions of

this agreement.

15
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ARTICLE 11 TA - 1,/27/89

Holidays

Employees in the appropriate unit shall have the following

Section 1.

legal holidays with pay:

New Year'’s Day

Memorial Day
Independence Day
Labor'bay
Thanksgiving Day
Christmas Day

Veteran's Day
In addition to the above holidays, such other days as may be designated as

_holidays by the Governor as days on which state offices will be closed shall be

considered holidays with pay for employees in the appropriate unit. A notice

for such holidays for the following calendar year will be giveﬁ.tb]géch employee-

within 30 days of the Governor's announcement.
Section 2. - When one of these legal holidays falls on a.Saturday, the

precéding Friday shall be ‘the officially observed holiday for staté:empioyees.

When one of the legal hoiidays falls on a Sunday, the following Monday shall be
cogsidered as a holiday. A full time employee who is required to work.on a legal
holiday or on an officially observed holiday shall, in addition to his or her
regular salary for the pay period, either be paid an additional amount, at the

time and a half rate, for the hours worked on the holiday or receive compensatory

holiday credits for the hours worked on the holiday at the rate of one and a half
If compensatory time is not taken

(1-1/2) hours credit for ome (1) hour worked.
at the end of a six month period from the date earned it shall be ﬁaid at one

and one-half (1 1/2) times the regular straight time hourly rate to the employee

le






in the next available pay period. If compensatory holiday credits are given
and consistent with the needs of the University, earned compensatory holiday
credits, when requested in advance, will be approved. Compensatory holiday
credits may be given any time within a six (6) month period following the holiday
worked. |

Section 3. When ome of the legal holidays falls during an employee'’s
vacation, such holiday shall not be counted as a day of vacation.

Section 4. Each employee, regardless of his or her work schedule, shall
be given credit for the same number of holidays as are credited to employees
whose regular workweek is Monday through Friday.

Section 5. In the case where a legal holiday (such as New Year's Day) is
preceded or followed by an officially observed holiday (for example, December
31 or Januaxy 2) a full time employee who is required to work on both the legal
holiday and the officially observed holiday shall receive the additicnal holiday
pay or the compensatory holiday credits for omly ome (1) of the two (2) days,
If compensatory time is not taken at the end of a six month éeriod from the date-
earned it shall be paid at one and one-half (1 1/2) times the regular straight

time hourly rate to the employee in the next available pay period.

17






ARTICLE 12 - TA - 6/9/89

Vacations

Section 1. Each permanent, probationary and conditional employee in the
appropriate unit earns leave as outlined in the following paragraphs. Persons
employed in temporary and emergency positions do not earn leave credits.

Section 2. Permanent, probationary and conditional employees.earn and may
accumulate vacation leave as shown below, subject to the folloﬁing provisions;
When terminating, leave credits are not earned after the last day of work.

Section 3. Vacation Leave Credits and Maximum Accumulations:

Vacation Leave Earnings Schedule

Maximum Monthly Maximum
Length of Service Vacation Credits Accumulation
Less than 5 years 8 hrs. per 144 hours

payroll period¥® (18 working days)
5 years amd less 10 hrs. per 176 hours
than 10 years _ _g:payroll perlod* ‘ (22 working_days)
10 years and 1ess ' 12 hrs.‘per 208 hours o
than 15_years payroll period* (26 working days)
15 years and over 14 hrs. per : 240 hours

' : payroll perlod* (30 working- days)

*  An employee working a fraction of full time (for example, half-time) shall
receive proportioned credit. Overtime worked is not counted in determining
vacation leave earned. :

Section 4. Applications for vacations mﬁst be approved by the department
head. Approval by the department head (or his/hexr designee) will be withheld
only for good and sufficient reason(s), which shall be stated to the employee
in writing making the requestlfor the use of accrued vacation time. Vacation
leave may be used in units of one (1) hour when needed for persomal reasons.

Section 5. Consistent with the needs of the university, earned vacation

leave, which is requested in advance, will be approved. Vacation leave will be

granted on an equitable basis and the University will make a reasonable attempt

18






to satisfy leave requests of employees. In the department head’s annual
scheduling of vacation leaves, any conflict bétween employees desiring the same
time period will normally be resolved by longevity within each classification
by departments. Once a vacation leave has been approved, an employee will mot
be required to relinquish this approved vacation time in favor of.another

employee.

19






(a)

(b)

ARTICLE 13 TA - 5/5/89

Vacation Leave f;r School Employees

School employees covered by this Agreement who are employed in a nine (9)
month position during which there are scheduled vacation periods at stated
times, including Thanksgiving or Christmas, and whose sexrvices are not.
required during such scheduled vacation periods shall be granted wacation
leave during such scheduled school holidays for as many days as the employee
has vacation leave accrued or could accrue during the school year. Any such
employee separated from the University before the end of the school year for
which he or she is employed, shall be charged on the final pay voucher for
any daﬁs of ;acation leave used in excess of days accrued.

School employees who remain employed for the full school year shall earn
vacation leave credits for the full period employed regardless of the
beginning and.ending time of the school year in accordance with the schedule

set forth in Article 12.

20






ARTICLE 14 TA - 6/9/89

Sick Leave

Section 1. Sick leave with pay shall be granted all permanent, probationary
and conditional employees in the appropriate unit of the University at the rate
of one (1) working day for éach payroll period of service, except as provided
in the following:

(a) The maximum sick leave credit an employee is entitled to for a pay

period shall be eight (8) hours. |

(b} Each employee working a portiom of full time shall be credited sick

leave in accordance with the following table:

Sick Leave FEarnines Schedule for Em loyvees Paid Monthlv and Semi -Monthly -
ss=Sosnars DAININgS ochedule for Emplo W el llonthly

Hours Worked Per Pay Period# Hours FEarned Per Pav Period

0 - 19 0.00 —
20~ -39 1.00
40 - 59 2.00 i
60 - 79 3.00

. 80 - ‘99 4.00
100 - 119 5.00
120-- 139 6.00
140 - 159 7.00
160 - - 8.00

*."Hours worked" means hours in pay status except that overtime worked and

additional payment or holidays worked are not. counted in determining sick leave
earned. :

(c) On the first dayrfollowing each payroll period, the sick leave accrued

during the previéus payroll periocd shall be credited to each employee.

In no case shall overtime worked be counted in determining sick leave

credited. Each eligible employee paid on a monthly basis shall be

credited sick leave credits at the rate of one hour for each 20 hours

in pay status, excluding overtime worked and additiénal payment for

holidays worked, up to the maximum set forth in subsection (b). Sick

Leave with pay shall be granted only for the following reasons:
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(1) Appointments with a physician, dentist or cther recognized health
practiticner.

(2) Illness or disability of the employee or their immediate family-
members,

(3) Pregnancy, childbirth, iscarriage, abortion, and recovery there
from;

(4) Legal quarantine of the employee.

(d) ‘Aftér exh&usting their-gccumulated sick leave, Permanent employees may
be grénted'leave'withouf pay, not to exceed one (1) Year, {(conditicnal
employees may not exceed thirty (30) calendar days) for lllness
childbearing, or other temporary disabilities. A physician’s statement
is required for'illness, childbearing or other temporary disabilities
for leave without pay which exceeds thirty (30) calendar days. Upon
returning from an approved leave of absence without pay an employée
shall be returned to a. p051t10n in the same clas51f1cat10n as the
position held at the time the leave was _&ranted, “or in another-
cla351f1cgtlon in the same salary range for which he or she meets the
qualifications.

Section 2. Employees who become ill wﬁile at work shall notify their
immediate supervisor, after which they may leave work. If employees become ill
while away from work, they shall notify their immediate supervisor as soon as
possible. After initial notification, an employee needs only to notify the
immediate supervisor at a minimum of every other day of their continued illness.
If they fail to notify their supervisor, they may be charged leave without pay.

Section 3. When the University has good cause to believe an employee is
abusing sick leave, said employee may be required to submit a physician’s

statement substantiating each absence due to illness.
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. ARTICLE 15 TA - 6,27/89

P
(

Funeral Leave
Luneral Jeave

An employee in the classified service, excluding an employee on an emergency
appointment, shall be 8ranted leave with pay, for three (3) working days, to make
arrangements for and to attend the funeral of 2 member of his/her immediate
family. Additional working days, may be granted on g showing that circumstances
.reqqire travel out of the Surrounding area or additional duties/responsibilities
related to the family member’sg death, If g request for an additional three (3)
days is denied, such-denial shall be for goad cause. When the request is made
in writing, the denial shall be stated in writing to the employee making the
request for the.additional days.

Immediate family shall be defined as spouse, child; mother, father, brother,
sister, foster parents, mother-in-law, father-in—law,-brotheréin-law, sister-

in-law, grandparents, and grandchildren or any relative or legal guardian.

residing in the household.

Funeral leave shall not exceed six (6) working days in any one instance.

23







ARTICLE 16 TA - 3/10/89

Military Leave
Section 1. Any Permanent, Probationary, or conditional employee in the

classified service, excluding those on temporary and emergency dppointments,

release from such service._ Failure to return within the 90-day period shall
result in cancellation of the military leave and the employee shall receive no
credit for time so served.

Section 2. Any employees who receive an honorable discharge from military
service shall, if they make application to the appointing authority within ninety
(90) days after the effective date of their release from active duty, be
reinstated in a.position in the same class as the position held at the time the
leave was granted. Their status upon reinstatement shall be the- same as it was.
at the time the leave was granted.

(a) After-reinstatemeﬁt from authorized military leave, in all actiegs_

where employee status is affected by length of service, the time which n
the person served‘with the military service shall be considered the -

same as the time served with the state.
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. ARTICLE 17 TA - 1,/27/89

Jury Duty leave

Permanent, probationary or conditional employees in the appropriate unit
of the University shall be granted a paid leave of absence by the University for
required jury duty or for any other required appearance before a court, (other
than in the cépacity és a defendant), a legislative committee, or other official
judicial or quasi- judicial body.

The employee shall retain any amount paid to the employee for his or her
expenses in traveling to and from the place of the jury duty or required
appearance. However, when an employee travels in a state vehicle for a required
appearance before a court, or a legislative committee, or other public body, the

employee shall turmn over to the state any mileage expense payments received.
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ARTICLE 18 TA - 6/9/89

Time Off for Voting

The University will grant employees in the appropriate unit time off with
pay to vote (mot to exceed two consecutive hours) between the time of opening
and closing of the polls: Provided, that if the polls are open before commencing
‘work or after terminating work but the period of time the polls are so open is
less than tﬁo (2) consecutive hours, the employee shall onlf be entitled to be
absent from work for such a period of time’which, when added to ;he period of
time the polls are so open, will not exceed two hours. The supervisor may
specify the particular time during the day in which the employee may be absent
to vote. The specified time shall not include any time during the regular lunch
period. Special circumstances will be considered to assure employees their

statutory rights,
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A ARTICLE 19 TA - 3/10/89

Transfer of Leave Credits

Section 1. When an employee transfers from one state agency to another or
between departments within the University, his or her accumulated vacation and
sick leave credits shall be transferred with the employee.

Section 2. When an employee separates from one agency and ig appointed to

 another agency on the following working day (the separation and'appointment
being other than a transfer), the employee’s accumulated vacation and sick leave

shall be transferred with the employee.
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ARTICLE 20 TA - 7/14/89

Pav for Accrued Vacation and Compensatory .

Tige Credits at Time of Termination

Section 1. An employee who retires shall be paid for their accumulated
vacation leave and compensatory time credits under one of two options: the last
day Worked.or the last day in pay status.

(a) An employee who elects "last day worked"” option shall receive a lump
sum payment for all accumulated time on the same pay basis as the
regular hours actually worked in the final pay period.

(b) An employee who elects the "last day in pay status® option shall
continue to accrue leave and holidays and shall contimme to receive
regular paychecks until all vacation, holiday, afid compensatory time .
is exhausted.

‘Sectio@ez Employees covered by this Agreement who. re51gn or are otherwise:‘l_
separated frem the service shall be paid for their accumulated vacatlon leave-
and compensatofy time credits at the same time as they are pald for their last
day of work. Fay for vacation leave, or compensatory time- credits shall be
calculated on the eame basis as the pey for the days they actually worked in the
pay period that includes the last day worked, except that holidays which fall
within the period of time represented by the jeave credit shall be counted as
a'working day. Pay for such vacation, and/or compensatory time credit shall be
a lump sum addition to the employee's last paycheck. No employee shall earn
credit for vacation, sick leave, or holidays after the date of his or her

resignation or other type of separation from the service.
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ARTICLE 21 TA - 7/18/89

Leave Without Pay

Permanent employees in the appropriate unit at the University may be granted
leaves of absemnce without pay for a reasonable périod of time consistent with
effective fulfillment of the University duties, but mot to exceed one (1) year
for illnes;, childbearing, or other temporary disabilities, or for other good
or sufficient reasom. Such leave, if it is to exceed thirty (30) qalendar days,
shall be requested in writing by the employee on & form provided 5y the Division
of Persomnel and shall require written approval of the University appointing
authority.

{a) Any probationary or conditional employee may be granted leave without
pay for a period not to exceed sixty (60) days for sickness, disability
or other good and sufficient reason. Each such absence-that exceeds
30 calendar days shall be reported to the Division of Persomnel
Ser?icés.

(b) Permanent employees may be granted leaves of absence without pay from
a classified position in order to take an appeointive position in the
unclassified service.

(¢) Voluntary separation from the classified service to accept empléyment
outside tﬂe state service shall be considered insufficient reasom for
approval of a leave of absence without pay except as provided in this
Agreement under “KAPE" leave."

(d) The University appointing authority may for good cause terminate 2
leave of absence without pay by giving at least two (2) weeks notice

in writing to the employee.
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(e)

(£)

(g)

(h)

An enmployee returning at the expiration of an approved leave without
pay or upon notice by the University that a leave without pay has been
terminated shall be returned to a position in the same classification
as the position held at the time the leave was granted, or in another
classification in the same salary range for which he or she meets the
qualifications.

Fajilure to report on the expiration date of an authorized leave of
absence shall be deemed a resignation.

Employees serving a probationary period from a promotional
certification may be granted leaves without pay provided permanent
status had been earned in the classification in which employed prior
to the current appointment. The employee's curreﬁt probationary'period
shall be continued effective with return from leaﬁe until the total
time actually served equals the time reqguired.

Employees on leaves of absence without pay shall not bg_creditgd with

time accrual for purposes of vacation, sick leave or salary increases.-
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ARTICLE 22 TA - 7/18/89
KAPE Leave

A permanent employee in the appropriate unit of the University may request
a leave of absence, without pay, to accept a full-time KAPE position to which
appointed or elected. A KAPE leave of absence shall not be granted to exceed
one (1) year.

An employee Wwho Treturns at the explration of a regularly gpproved KAPE
leéve without pay shall Ee returned to a position in the samé éiass as fhe
position held at the time the leave was granted.

Failure to report for work on the expiration of an authorized KAPE leave
of absence or failure to return atr an earlier date aftrer receiving at least two
(2) weeks prior notice from the University shall be deemed a resignation.

Termination by the University of leave prior to the expiration date shall

he for good cause.
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ARTICLE 23 TA - 3/10/89

Probation

. Section 1. All original, promotional, and reinstatement appointments shall
be subject to 2 probationary period.

Section 2. Employees in the appropriate unit of the University omn original
appointmenté shall be in a probationary period for their first six (6) months
of employment. Probationary periods may be extended, but in no case shall the
total probationarf period exceed one (1) year.

Section 3. Employees who are promoted to higher classification shall be
sub ject fo a probationary period of not less than three (3) months nor more than
six (6) months. A probationaxy period of up to 12 months may be established by
the appeinting authority when specific training or certification requirementé
for a position cannot be completed within 6 months. "Probation" for purposes
of this section relates to an employee s ability.to satlsfactorlly perform thef 
requirements of the position to which promoted. If the promotlonal appointee’ s;
services during this probational perioed are found to be unsatisfactory, the
University will permit the employee to return to a position in the same class
as-the position in which the employee served before the employee's promoﬁion.

Section 4. Employees who are reinstated shall be subject to a probationary
period which shall not be less than three (3) months -nor more than six (&)

months. This probationary period may not be extended.
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ARTICLE 24 TA - 6/9/89

Personnel Records

Section 1. Both parties agree to the review of KSU's personnel records of
individual employees in the unit in accordance with all state and federal
statutes at the discretion of the employee. By appointment, official personnel
re;ord information as agreed may be reviewed in the Office of Persommel Services.

Section 2. The official file contains the‘employeefs application for
.employment, all officiél documents affecting the employee's status, performance
evaluations and leave records. Upon review the employee. shall have the right
to provide written comments and have them placed with the respective material.

Section 3. The employee may request that material pertinent to his/her
position, perfbrmance or qualifications be placed in the official file. The
employee may request copies of material in the official file, either in person
or in,writing,*and;qost of duplication (not to exceed 10 cents per copy or the
market rate) shali'bé paid by the employee. - | - f

Section 4. - Departmental files may be maintained by the immediate
supervisor; however no internal documents which are adverse to the eﬁployee-shall
be placed in the employee’s official file unless the employee has had an
opportunity to read the material. The employee shall have an opportunity to

affix his/her signature or initials to acknowledge that they have seen the

material, not necessarily to indicate agreement with the content.

33







Section 5. Upon wrltten authorization by the employee, KAPE shall have
the right to see the employee's official personnel file.

Section 6. Official grievances filed by any employee under the grievance
procedures outlined in this agfeement shall not be placed in the peréonnel file
of the employee OT used in any recommendation for job placement.

Section 7. All documents to be used for official purposes concerning the

employee shall be made part of the employee’s official personnel file.
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ARTIGLE 25 TA - 2/10/89

Class Specifications

By appointment, the University will make available to KAPE for review in

the Persomnnel Services Office the official Civil Service class specification

ate unit in cases

and/or job description for any specific position in the appropri

where a vacancy, promotion or grievance is involved.
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ARTICLE 26 TA - 1/31/90

Health Ipsurance
Employees in the appropriate unit will continue to participate in the State
of Kansas Group Health Plan as established by the State of Kansas. 1t is agreed
that the University shall pay the portion of the employee's premium for healthl
insurance cove:age as prgscribed by the State Legislature.
The parties further agree to encourage the State, by means of a joint

letter, to continue to explore methods to reduce the impact of health insurance

costs on unit employees. - .
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ARTICLE 27 ' TA - 2/10/89

Retirement Benefits

Employees 1in the appropriate unit will continue tTo be eligible to
participate in the retirement program provided by the Kansas Public Eamployees

Retirement System.
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ARTICLE 28 TA - 5/31/89

New Hire QOrientation

The University will provide all new employees in the appropriate unit a
packet of orientation and information material, including the Memorandum of
Agreement.

The University agrees to provide KAPE with a list of names of new employees
and their departmental addresses within (30) thirty days of the employee's

employment with the University.
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ARTICLE 29 TA - 5/5/89

Employee Evaluation and Anueal

A performance evaiuation shall be prepared and furnished (with a verbal
explanation) to each employee covered by this Agreement. Such ratings shall be
made at least annually; however, the appointing aurhority may have a.special
evaluation made for an employee at any time.

The actual rating of each employee shall be made by the employee“s immediete
supervisor, or by other qualified person(s) designated by the appointing
authority. The employee shall be given prior notice of the formal evaluation
conference.

The employee shall be informed of the standards on which his or her job
performance is rated, their rating on each of these standards, and their final
adjective rating as assigned by the rater(s) within ten (10) days after its
completion. The employee shall be given the opportunlty to 51gn the evaluatlon
as evidence that he or she has been informed of the evaluatlon, but suchJ
signature shall mot abridge the permanent employee’s right of appeal 1£ they
dieagree with the evaluation.

1f an employee with permanent status believes that thef heee;been unfairlf
rated, the employee may, within seven (7) calendar deys after be or she has been
inﬁormed of their rating, address an appeal in writing to the appointing -
authoritf. The appointing authority, within seven (7) calendar days following
receipt of the employee’s written notice of appeal, ehall contact the chair of
the Civil Service and Discrimination Review Gommittee to convene a panel of
three (3) or more persons. to hear the appeal. The apeeel committee shall not

include the initial rater or raters. Before convening the appeal committee, the
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appointing authority shall give the employee an opportunity for consultation on
the matter,

The appeal committee shall consider such evidence as may be offered by the
employee and the rater(s), and as it may secure om its own initiative, and shall,
within fourteen (L&) calendgr days of the date the members of the committee were
convened, prepare and 51gn a rating for the employee, which rating shall be final
and not subject to further appeal |

In the event an employee receives an overall unsatisfactory ratlng, the
evaluator will advise the employee through the written employee performance
evaluation of the specific deficiencies in his/her performance. An employee who
receives an overall unsatisfactory written evaluaﬁion will be reevaluated within
a period mot to exceed the next one hundred eighty (180) days.

An employee serving a probationary period on a promotlonal app01ntment a
reinstatement, o;;a.reallocatlon, shall have the same rlght to- appeal his or
her evaluation as an employee with permanent status, 1if thé _employee hadﬂ
permanent status in the class in which they most recently served prior to
promotion, reinstatement or reallocation. Except as noted above in this -
paragraph, é probationary employee shall not have the right to appeal an
evaluation.

A conditional employee shall not have the right to appeal an evaluation.
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ARTICLE 30 TA - 2/10/89

Promotion and Vacancy Procedure

Section 1. It is the University policy that whenevér feasible, vacancies
will be filled by promotion from within the organization.

Section 2. The Univexrsity agrees that all new and vacant job openings in
the appropriate unit shall be posted on ﬁwo (2) bulletin boards, one (1) each
lbcated in Anderson Hall and the K-State Union, for a period of five (5) working
days with the date of posting indicated on the notice. Concurrently with other
posting, sufficient coples of these vacancy announcements for posting on the
bulletin boards reserved for the exclusive use of KAPE will be furnished to KAFE
in accordance with the Campus Hall Service article of this-Agreement.

Section 3. Employees within the appropriate unit who désire to apply for

A posted vacaﬁcy must obtain a form available for such purpose from the office
of the University ‘Personnel Services and submit thelr appllcaélon w1th1n thep
period requlred in the posting. If, in the judgement of the University, any
one of the employee applicants fully meets the qualifications required and has
an acceptable work record, one such employee applicant will be selected for thg

job over applicants from-the outside.
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ARTICLE 31 TA - 6/27/89

Seniority

Section 1. Upon completion of the probationary period, the employee in
the appropriate unit shall be credited with seniority from the initial date of
continuing employment in accordance with K.A.R. 1-2-46.

Section 2. Anfemployee's seniority accumulation.shall be interrupted during
any period of time the employee is omn approved‘leave of absence without pay in
excess of thirty (30) days and seniority accumulation shall resume when such
employee properly.returns to permanent empldyment at the end of such leave.

Section 3. An employee;s seniority shall accumulate without interruption
during military leave which is conformed to in accordance with applicable state
and federal statutesf

Sectidﬁ‘él"fﬁdléopiés of lists of the emplo?ees in“§h¢ apprépfiate unit
shall be brought'up~td-date annually as of November lst and'éﬁail.bé.furﬁished“
to KAPE. Such unit lists shall contain employee’s namé, classification,
department, employment date, iongevity date and the employee's department mailing

address.
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ARTICLE 32 TA - 7/14/89

Layoff and Recall
Section 1. Layoff. The University may layoff any employee in the
classified service when it is necessary by reason of shortage of fuﬁds or work,
the abolition of a position, the ret;rn of an employee on authorized military
leave, or othér material changes in duties or organization.. The appointing
authority may designate a geographic areé or an organizational unit ﬁithin which
employees are to be subject to layoff. The layoff formula shall be applied only

to the employees in the designated area or unit.
Section 2. Layoff Score. Layoff scores shall Be computed according to

the following formula:

where:

a) Layoff.scores-shall be computed by the appointiﬁg,éuthority for éaéh
employee in the University in the class .or classes of positions:
jdentified for layoff and for employeés in classes of positions that;
may be affected by the exercise of bumping rights.

b) The layoff scores shall be prepared in accordance with a uniform score
sheet prescribed by the appeinting authority.

¢) Layoff scores computed by the appointing authority shall be made
available for inspection for each employee, upon request, at, or prior
to, the time the University gives written notice of a proposed layoff
to the director and_the secretary pursuant to K.A.R. 1-14-7. [Upon
request of any employee, the appointing authority shall review the
manner in which the employee's score was calculated. The director
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(d)

shall resolve any dispute as to the proper calculation of a layoff
score of any employee.
Except as otherwise authorized by this subsection, the performance
evaluation ratings used in computing the layoff score of an employee
shall be the most recent ratings for the employee during the employee'’s
length of service, up to and including five ratings, if ;he employee
has as many as five ratings. However, ;pecial.evaluafiﬁns that are
given for a rating period ending within 90 calendar days of any notice
of the layoff to the director shall not be counted. Performance
evaluations completed for rating periods ending on or after the date
the a;pointing authority notifies the director in writing that a layoff
is to occur shall not be considered in computing layoff scores;
however, the appointing authority may designate a uniform earlier
cutoff date to identify which performance evaluation ratings shali be
used in computing layoff scorés. )

(1) Point values shall be assigned.to evaluations as follows: A rating
6f exceptional shall have a value of three (3);Ia rating of
satisfactory, a value of two (2); and a rating of.un;atisfactory,
a value of one (1).

(2) 1If an employee has mot had a performance rating that may be used
to a compute layoff score, the employee shall be deemed ta have
been given a performance rating of satlsfactory ana the value of
the rating shall be used to compute a layoff score. Employees who
are on probationmary oT conditional status as a result of an
original appointment or those who are employed in training classes

are addressed in subsections (e), (f), and (g).
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( ” (3) In case of identical layoff scores, if some, but not all, of the
persons with the same score need to be laid off, preference amoné
such persons shall be given to any veteran, any surviving spouse
of a veteran, and any orphan of a veteran, in that order, in
sccordance with K.A.R. 1-14-8(d) (3).

() If further ties remain, a m;thod of breaking ties will be
determined thét is consistent with meeting affirmative action_goals
to address underutilization of protected group members. If further
ries still remain, preference in retention will be given to the
employee with the greatest length of service.

(e) No employee serving in probationary or conditional status as & result
of an original appointment shall be granted permanent status on or

after the date the appeinting authority has notified the director of

a proposed layoff. However, any probationary employee in a 9051t10n"
for which.no employee subject to layoff meets minimam quallflcatlonsn
may be given permanent status. Empléyees who are on probation as a.
fésult of an original appointment shall have their probationary pericd
extended until it is certain that no permanent employee whose position
is to be vacated by layoff or who 6therwise would be laid off through
exercise of bumping rights is claiming the probationary position.

(£f) Any employee serﬁing in probationary status as & result of one of the
following-shail be considered as permanent for layoff purposes only:
(1) promotion from a class in which the employee had permanent status;
(2) reallocation of a position from a class in which the employee had

attained permanent status.
(3) appointment from the unclassified service after six months of

continuous service.
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! (4) promotion from a classified position after six months of continuocus
serviée; or
(3) reinstatement.

(g) Any emplofee serving in conditional status on a'governér's trainee
position, or in a probationary or conditional status in any identified
training position, for at least six (6) months of continuous employment
shall be considered as permanent for layoff purposes only.

(h) In determining the order of names on the layoff list, all employees
without permanent status shall be liséed first, in order of their
scores, with the person with the lowest score listed first. Permanent
employees . shall then be listed, in order of thelr scéres, with the
person with the lowest score listed first.

(i) The @erson first listed on the layoff list shall be laid off first.

' If'more'thﬁﬁ_bne-person is to be laid off, the persons to be laid off
shall be selected in the order in which their némesiappear on the“
layoff 1lst (Authorized by K.S.A. 75-3747, as amended.by 1985 HB
2125 1mplement1ng K.S.A. 75-2948 and 1985 HB 2133 effective May 1,
1984: amended, T-86-17, June 17, 1985; amended May 1, 1986.)

Section 3. Layoff Notice.
(a) The University shall give written notice of the proposed layoff to:
. (1) Each employee in a position identified'fo; layoff or who may be
affected by layoff;
(2) each employee that may be laid off through the exercise of iayoff
bumping rights; and | |
(3) the directof of Personnel Services.
(b) Employees shall be given at least 30 célendar days notice'before the

effective day of the proposed layoff.
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(¢) Written notice of layoff shall be personally delivered to the employee
or shall be sent by certified mail. —

Section 4. Procedures for Bumping.

{(a) Bumping shall oceur within the layoff group identified in the
University’s layoff informational plan. If the criteria set forth in
paragraphs (1) and (2) of this subsection have been met, any permanent
employee, or anj emplo&ee consideréd permanent for lafoff purposes
only, who is scheduled for layoff may bump into a lower class in the
employee’s class series, as defined in the University's layoff plan.
The University shall permit an employee to bump into any class in which
the employee previously had permanent status. Except aé authorized
by subsection (b), in order for a permanent employee to exercise

wbumping rights, the following criteria shall be required:
(1) " The employee to be bumped shall have a lower layﬁff-SCCre than the:’
person exercising the bumping right. | _ . _"
(2) The employee to be bumped shall have the lowest layoff score in the.
employee’s job clgss of anyone in a positiom not .scheduled for
layoff. | | o
(b) No permanent employee shall be laid off if:
(1) there is a position filled by a probationary or conditional
employee anywhere in the agency;
(2) the permanent employee scheduled to be laid off is interested in
the position; and
(3) the permanent employee is eligible for transfer or demotion to the
position pursuant to K.A.R. 1-6-24 and 1-6-27.
(c) Bumping procedures shall begin as soon as possible after Iayoff nofices

have been given pursuant to K.A.R. 1-14-9%. The appointing authority
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o : shall develop a schedule for an individual conference with each
affected employee, starting with the employee having the highest layoff
score. The schedule of conferences shall continue in this order until
all affected employees have had such a conference. During the layoff
conference, the employee shall be informed of the bumping options
available to the employee and of the 6pportunity to select ome such
optioh. The employee may defer the selection no longer than one full
working day. When an employee is unavailable on the day the employee
is scheduled for a layoff conference, the appointing authority shall
reschedule the layoff conference. If the employee fails to appear at
the rescheduled conference, it shall be assumed the employee wishes
to exercise bumping rights. The University shall assign such an

employee to the highest paying position to which the employee could

exercise bumping rights.
(d) Any empldyee who is not scheduled for layoff, but whosé positioﬁ willu.
be vacated during laycff and bumping process, and refuses to accept a
tréﬁsfer or demotion to another position, may request to be laid off
voluntarily. Any employee who has been granfed a voluptary leave shall
have reemployment rights. (Authorized by K.S.A. 1983 Supp. 73-3747;
implementing K.S.A. 1983 Supp. 75-2948; effective May 1, 1984.)

Section 5. Recall. The appointing authority shall request the State
Director of Personnel to place on the reemployment list the name of every
permanent employee who is laid off or who accepts demotion or transfer in lieu
of layoff. Ranking on a reemployment list shall be determined by the empléyee's
layoff score, the highest score being first on the list. Each name on the

reemployment list shall be removed three (3) years from- date of the person's

layoff, if the person has not been reemployed. However, the University may.
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request, subject to the approval of the 3State Director of Personnel,
reinstatement of an'individual who was 1aid off more than ome (1) year but less
than three (3) years ago, if the individual had permanent status on date of
layoff and if he or she meets the qualifications for the class to which

reinstatement is requested.
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ARTICLE 33 TA - 5/5/89

Shift Preference

shift preference of qualified employees in all departments of the
appropriate unit will be considered as openings occur, and where all factors
are substantially equal, section seniority, where appropriate,’ classification
éeniority, then departmental seniority shall ptevail. Shift cﬁanges may not be
requested by individual employees more frequently than each six (6) months.

In the event the University changes the time or times when a shift begins

~or ends, shift preferences will be solicited by the University and honored Dby

section seniority, classification seniority, and then departmental seniority.
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[ ' ARTICLE 34 TA - 4/7/89

KAPE Representative (Steward) System

Section 1. The University agrees to recognize KAPE representatives
(stewards) whO'have been.designated by KAPE to serve in this capacity. The
numbef of KAPE representatives (stewards), selected from among employees in the
apﬁfﬁﬁfiate.ﬁnit, will no£ exceed_one-chief KAPE representati#eitsteward) and
eight (8) area KAPE representatives, limited to ome steward per work unit. It
is agreed that KAPE, in appointing such KAPE representatives (stewards), does
so for the express purpose of promoting an effective relationship between
supervisors and employees by helping to settle problems at the lowest possible
levels of organization.

Section 2. KAPE agrees to provide the University a current list of all

KAPE“fépreééntatives.ﬁétéﬁards); designating théﬁé:ea offghé §§§£§ﬁriate unit

in which each serves as a KAPE representative.(stew5rd):  'iﬁe chiefiKAPE“

representative (steward)_is not restricted to any area iﬁ pe:fofﬁing'his-or her.

assigned functions as long as he or she rémainé within bouﬁdéries of the

appropriate unit. The KAPE representative (steward) list provided by KAPE will
be maintained on a current basis.

(a) The function of the area KAPE representative (steward) is to serve as

a KAPE point of initial contact and information for all employees in

the appropriate unit. KAPE representatives (stewards) will be allowed

reasonable time during working hours, without loss of pay or leave, for

the purpose of discussing grievances or other appropriaté matters

directly related to the work situation of employees in the area of the

appropriate unit represented by the KAPE representative (steward).

Reasonable time for this purpose shall be interpreted to mean up to
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(b)

thirty (30) minutes per contact, but no more than two (2) hours per
week total for all grievance handling in the area. The KAPE
representative (steward) is permitted to discuss the problem(s}) with
the employee or employees immediately concerned and, if appropriate,
to attempt to achieve settlement with the supervisory personnel
involved. Before attempting to act on any employee grievance, the KAPE
representative (stéward) will insure that the employee has discussed
the matter with his or her supervisor. The KAPE representative
(steward) may be present during the discussion between the employee and
supervisor if the employee so requests. Before leaving his or her
post, the KAPE representative (steward) may be present duriﬁg the
discussion between the employee and supervisor. i1f the emplovee so
requests. Before leaving his or her post, the KAPE representative
{steward} will request permiésion of his or her immediate supervisor
and advise the supervisor: (1) that his or her absenc; involveé KAPE“
business; (2) the location he or she is going to. |

It.is understood tﬁaf the work and service provided by the Univetrsity
are the primary coﬁcern and such requests for absence on KAPE business
will be evaluated by the supervisor in 1light of the KAPE
representatives’'s (steward’s) assigned work and the conditions existing
at the time. If the supervisor feels that he or she cannot excuse the
KAFE representativé (steward) at the requested time, the KAPE
representatiye {steward) should be advised of the time he or she may
be excused. On arriving at the destination, the KAPE representative
(steward) will seek out the person in charge and advise him or her of:

(1) the purpose of the visit; (2) the name of the employee he or she
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wishes to see. If the employee is not available because of work
demands, the supervisor will inform the KAPE representative (stéwardj
when the employee will be available.

(c) KAPE representatives (stewards) will give equitable attention to
-complaints of all employees included in the appropriate unit as defiﬁed
in the Recognition article of this Agreement without regard to KAPE
membership.

Section 3. The function of the chief KAPE representative (steward) is to
assist the area KAPE representative (steward) when necessary. He or she will
observe the procedures set forth in Section 2 of this article provided, however,
if the University requests the services of the chief KAPE representative
(steward), this time will not be counted as apart of the two (2) hours per week

time limit referred to in Section 2(a) of this article.

'Seétion_a. It is agreed that the time off during workiﬁgrhdurs.granted to

KAPE representatives (stewards) will not be used for discussing any matters .

connected with the internal management and operation of KAPE; the collection of
dues or assessments; the solicitation of membership; campaigning for elective
office in KAPE; the distribution of literature; or the solicitation of grievances

or complaints.

Section 5. An employee desiring to leave his or her post to discuss an

appropriate matter with a KAPE representative (steward) will obtain prior

permission from his or her supervisor.
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ARTICLE 35 TA - 2/10/89

KAPE Representatives

Representatives of KAPE p:eviously designated to the University in writing
by the Association, shall bé permitted ﬁo come on the prémises of the University
for the purpose of investigating and discussing grievances or al;eged violations
of the Memorandum 6f'Agteemént with the Employees.. The fepreseﬂtétives of KAPE
shall provide prior notice to the Assistant Director of Personnel Services for
Employee/Labor Relations or his or her designee. In no case shall such visits
be allowed to interfere with thg scheduled work of the employees. If the visit
of the KAPE representative occurs at a time when the Assistant Director of
Persomnel Services for Employee/Labor Relations or his or Vher designated
represethe KAFPE representative rrshall meet  with the
appﬁinfiﬁg‘é&théfity,ZWEo'Will locate the proper actingfdeﬁ;rfmen; head for

visitation authorization.’
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ARTICLE 36 TA - 2/10/89

Use of Facilities

The University shall provigde meeting space to KAPE for regular or special

KAPE meetings upon written potice from the president of the chapter. Such

meeting space shall be provided under the following circumstances:

(a) If suitable space is available at the University and is . not reasonably

(b)

(e

——

available elsewhere in the area.

KAPE agrees to reimburse the University for any usual charge made for
the facilities provided and for any additional expenses incurred by the
University including janitorial services or other expense which would
not have been incurred had the space not been made available to KAPE.
That a request for the use of such space is ma¢e-at least two weeks in
advénae gf'thé'déte of use and in the event*éf'ééﬁdéllation, canceled

no later than forty-eight (48) hours prior to scheduled use.
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ARTIGLE 37 _ TA - 5/5/89

Bulletin Boards

gection 1. The University will secure and install nineteen (19) bulletin
boards for the equusive use by KAPE for posting official notices of KAPE
meetings and other KAPE functions. In additiom, bulletin boards will be placed
in each of the residénﬁe halls.

These bulletin boards will be installed by the University in the following

locations:

For University Facilities Employees:

1 - Paint Shop
2 - Dykstra

1 - Grounds

1 - Car&well'
1 - Ackert
. 1 - Power Plant
1 - Ahearn
For Housi i e
1 - Housing Maintenance Shop
1 - Pittman Hall

For Food Service Enplovees:

1 - Derby Food Center
1 - Kramer

1 - Boyd
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For Other Unit Employees:

1

Printing Service

1

Veterinary Medicine

1 - Seaton

1 - King
1 - McCain
1 - Weber

After the initial procurement and installation of these bulletin boards by the

University, KAPE hereby agrees

(1)

(2)

(3)

(4)
(5)

to thereafter maintain these bulletin boards in good condition and neat
appearance;

use of bulletin boaras shall be limited to motice of meetings, notice
of elections of officers and other assoclatlon business unless prior
approval 1is requested and granted by the A551stant Dlrector of.
Employee/Labor Relations or his/her. deslgnated representatlve _ Such
approval shall not be unreasonably denied;

to accompllsh all. postlng of new notices and removal of obsolete
notices;

to insure that all notices are signe@ by an officer of KAPE; and

to insure that all notices are in good taste énd do mot contain
anything - that would reflect unfavorably upon the University or any

employee.
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( ARTICLE 38 TA - 4/7/89

Campus Notices
The University will send sufficient copies as designated by KAPE of the
following material to the chief steward for subsequent prompt posting on the
KAPE bulletin boards:

(a) all new promotion and vacancy openings in the appropriate unit on a bi-
weekly basis;

(b) all futpre changes to general rules and regulations relating to
conditions of employment that are issued by the‘Vice President for
Administration and Finance or by the Director of Persommel Services,
with the exception of the Business Procedures Manual which will be

limited to four (4) copies.
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ARTICLE 39 TA - 2/24/89

Grievance Procedure - Arbitration Procedure

Section 1. Any grievance of dispute arising as to thg interpretation of
or application of the provisions of this Agreement shall be settled in the
following manner. Nothiﬁg in this article or elsewhere in this Agreement is
deemed to apﬁly to matfe:s'of demotion, dismissal énd suséenSion:Since a method
of settlement oY an appeal procedure is established under appropriate Kansas
Statutes or Regulations. This griévance procedure does not apply to employees
in the appropriate unit during the first six months of employment. A grievance
or dispute shall be defined as a .statement of dissatisfaction by a member of
the appropriate unit, oT by KAPE, or by the University over the interpretation
and appllcatlon of the prov151ons of this Agreement. A grlevance under thls
Agréement does not lnclude ‘traditional work practlces however nothlng hereln
shall be deemed to exclude KAPE from exercising any rights: in séate or federal“
courts which it or its members may have under K.S.A. 75—4322(u) wholly apart
from the terms of this Agreement.

Section 2. Step 1. The emplofee shall take:up the grievance or dispute
with the employee’s immediate supervisor within five (5) working days of its
oceurrence. The -Supervisor shall then attemét to adjust the matter and shall
respond to the employee within five (5) working days. The employee may have
the appropriate local KAPE representative (steward) present at this step if he
or she so desires.

Step 2. If the grievance has mnot been settled in Step 1, it shall be
presented in writing, in triplicate, on mutually agreed upon forms furnished by
the University and signed and dated by the employee, to the department head

within five (5) working days after the supervisor's answer in Step 1 above 1s
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due. The department head shall respond to the employee in writing within seven
(7) working days.

Step 3. If the grievance has not been settled in Steﬁ 2, it sﬁall be
presented in writing, in triplicate, by the employee to the Vice President for

Administration & Finance of the University or his designated representative

within five (5) working days after the response from the department head in Step
2 above 1is due. The Vice President for Administration & Fipance or his
designated representative shall hold an informal meeting to obtain information
regarding the grievance and shall respond in writing within tem (10) working
days. The employee may have the local KAPE representative represent him oxr her
at this step if the employee so requests.

Section 3. Failure by the University to reply to the employee's grievance
within the time limits specified automatically grants to thé employee the right
to process the.grievanée to the next step. If an employee fails to appeal frdm
one step to the next step within the time limits.éstablished ithhis griévancer
procedure, the grievance shall be considered settled on thé basis of the last
Uﬁiversity decision and the grievance shall not ‘be subject to further appeal or
reconsideration. In the event that compensation is involved in a grievance by
an employee, retroactivity of compensation shall be limited to compensation for
a maximum of fifteen (15) working days pfior to the date of the filing of ;hat'
written grilevance or complaint with the University. By mutual agreement, a
grievance may revert to a prior step for reconsideration.

Section 4. Grievances which have not been mutuaily resolved in Section 2,
Step 3, may be submitted to arbitration by either the University or by KAPE by
notifying ;he other party in writing within thirty (30) calendar days of the
date of the response of the Yice President for Agmigigggggiggmé_ﬁiggggg of the

University or his designated representative. If an unresolved grievance is not
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submitted to arbitration by KAPE within thirty (30) calendar days of the date

of the response of the Vice President for Administration & Finance or his

designated representative, it shall be considered settled on the basis of the

answer in Section 2, Step 3 of the grievance procedure.

(a}

(b)

A representative chosen by KAPE and a representative of the University
shall meet within ten (10) calendar days of the date of the written
appeal of the grievance to arbitration for the purpose of selecting‘an
impartial arbitrator. If these parties are unable to agree on an
impartial arbitrator within the ten (10) calendar day period, the
parties, acting jointly, shall request the Federal Mediation and
Conciliation Service for a list of five (3) persons, each qualified
to act as an impartial arbitrator. In the event the Federal Mediation
and Conciliation Service is unable, within fifteen (15) calendar days
of application, to furnish a list of five (5) persons, each qualifiéd:
to serve as the impartial arbitrator, the pafties sﬁéll makevjoinfv
application to the Kansas Public Employee Relations Board for such a
list. Upon receipt of the first available list of flve (5) persons
the University and KAPE shall determine by lot the order in Whlch they
will strike names and thereafter each shall in that order alternately
eliminate one name until only one name remains on the list, and that
person shall become the impartial arbitrator.

The cost of this impartial arbitrator and the expense of the hearing,
shall be shared equally by the parties. If both parties request a
court reporter, the cost shall be shared equally. If only one party
requests a court reporter, this requesting party shall bear the full
cost of the court reporter. Multiple unrelated grievances shall not

be subject to arbitration at the same time or before the same
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i ' " arbitrator unless the University and KAPE specifically and mutually
agree. The arbitrator shall only have jurisdiction and authority to
interpret and apply the provisions of this Agreement. The arbitrator
shall not have jurisdiction or authority to add to, amend or modify the
provisions of this Agreement. The decisions of the arbitrator shall
be final and binding upon those matters herein but shall not authorize
the adjustment or change of such matters which have the force and
effect of law or have been fixed by statute or Ey the constitution of
the State of Kansas, nor shall any decisien of the arbitrator require
the payment by the University of any monies in excess of funds lawfully
appropriated and available for such obligation.

Section 3. Discussion of grievances or disputes at any step bf the

grievance procedure shall be at such time and place as the parties mutually

agree upon.
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. ARTICLE 40 2,/24/89

Checkoff of KAPE. Dues

The University agrees that employees in the apprepriate unit may request
the checkoff of KAPE dues in accordance with applicable State Statutes and
implementing directives of the Division of Accounts and Reports of the State of

Kansas.
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ARTICLE 41 ‘ TA - 2/24/89
Editorial Change "EE"

Savings Bonds
All classified and unclassified employees employed in positions requiring
at least 1,000 hours per year may elect to pa;ticipate in the payroll deduction
bond savings program during any subsequent pay period providing such election
is received in Persdnnel Services offices'bf the sixth (6th) day of the month -
preceding the desired effective month. ngeries EE" bonds in denominations

available may be selected.
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. ARTICLE 42

Rules and Regulations
Section 1. General rules and regulations of the employer pertaining to the
performance of work and conduct of employees will be available to employees in

the appropriate unit,
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ARTICLE 43 TA - 7/14/89

Safety

gection 1. Safety is of amutual concern to the University and KAPE on bebalf
of the employees. KAPE will cooperate with the University in encouraging
employees to observe appllcable safety rules and regulations and to attend safety
meetings when held by the Employer to 1nform employees on safe work,hablts and
safety rules. Every reasonable effort will be made to comply with applicable
federal, state, and local safety laws, rules and regulations. All employees
shall be alert to any unsafe conditions and shall promptly report such to their
supervisor.

The employees will be notified of all known potentially.hazardous/toxic
materials before the employee is reguired to complete a551gned job dutles with
sucﬁ materials: ‘No employeejwlll knowingly be requlred to- work w1th faulty orﬁ-

. unsafe equlpment and tools

Employees aSSLgned tasks that could be dangerous to their health and safety
will be provide& proper perSonal protective equipment.

Section 2. Suoervisors ohall see to the prompt investigation and corroction
of conditions reported by employees to be uﬁsafe. 1f the supervisor 1is unable
to'corfect an unsafe condition, it shall be referred to the department head.
In the event an unsafe condition is mnot corrected, the department head and/or
employee may notify the Director of Public Safety. The Director of Publie Safety

shall promptly investigate the unsafe condition and give the employee and the

department head a written answer as to disposition of the matter.
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Séction 1 Four (4) representatives from among employees in the appropriate
unit shall‘be members of the Service and Maintenance Employee Safety Committeel
Representatives will be-chbsen from a list of 8 mames proposed by KAPE to the
University by Jume first of each year. All meetings and <related
duties/responsibilities of the Service and Maintenance Employee Safety Committee
shall be in pay status without loss of normal or regular compensation regardless
of the emplbyee's work schedule. No more than one (1) representative shall be
from the same department. The Service and Maintenance Employee Safety Committee
shall meet at least once per month.

The purpose of The Service and Maintenance Employee Safety Committee shall
be to review and make recommendations regarding alleged safety violations, unsafe
working conditions, the availability of safety/procedural handbooks, adequate
and appropriate protective clothing, equipment and proper maintenance of such
clothing and.eqﬁipment. The recommendations of the Service‘and_Maintenance

Employee Safety Committee shall be reported to the Vice Preéidené for

- Administration & Finance. The Vice President for Administration and Finance

shall be résponsible for implementing the recommendations of the Service and
Maintenance‘Employee Safety Commiftee. in the event the Vice President for
Administration and Finance is unable to implement thelrecomméndations of the
Service and Maintenance Employee Safety Committee, such reasons shall be stated
in writing.

University Safety Manuals will be reviewed regularly by the Service and
Maintenance Employee Safety Committee and written recommendations will be made

to the Director of Public Safety.
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ARTICLE 44 TA - 1/31/90

Kansas State Pay Plan

All unit members will receive salaries based on their classification, time
on step, and longevity bonus in accordance with the State of Kansas Classified

Pay Plan and K.S.A. 75-5541 (HB 2553).
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ARTICLE 45 , TA - 5/05/89

Handling Impasse

Section 1. I1f, in the course of meet and confer meetings, either the
University or KAPE conclude that an impasse has been reached on a remaining
issue or issues; either party may request mediation of the 1mpasse by furnlshlng
the other party with a statement of its present p031t10n(s) in writing together
with a notice of intent to request mediation. Within five (5) days of the
receipt of notice, the other party may submit, in the interest of compromise,
a counter propesal. Failure to submit a counter proposal within five (5) days
will constitute joint agreement to_proceed with mediation. If, after discussion
between the parties of a counter propeeal, either party concludes that the
impasse still exists, it may notify the other pafty in writing and.jointly the
parties shall request mediation.

"Section 2. The parties will immediately contact the febllc Employeeﬁ
Relations - Board asking for commencement of impasse declaratlon/resolutlon.
proceedings_in aceordance with the . prov1sxons of K S.A. 75-4332 (b)

Section 3. If mediation efforte have not resulted in agteement on the
issue or issues, either party may request fact-finding by furnishing the other
party with a statement of its present position(s) on the remaining issue oY
issues in writing with a notice of intent to request fact-finding. Within sevee
(7) days of receipt of the notice, the other party may submit, in the interest
of compromise, a counter proposal. Failure to submit a counter proposal will
constitute.joint agreement to proceed with fact-finding. If, after discussion
between the parties of a counter proposal, either party concludes that the

impasse still exists, it may notify the other party in writing and jointly the
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ARTICLE 48

Savings C lause

If any provision of this Agreement is found

judicial authority to be unlawful,

to be or is subsequently

declared by the proper legislative or
unenforceable, or mnot in accordance with applicable statutes, all other

provisions of the Agreement shall continue in effect as provided by law.
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ARTICLE 49

Duration and Terminatiom
Section 1. This Memorandum of Agreement, once approved by KSU and KAPE,
shall be submitted to the Board of Regents in accordance Qith Article 47 of this
Agreement. The Agreement shall become effective upon execution of tﬁe document
by all parties as required by iaw.
Section 2. When approval is obtained, this Agreement shall remain in effect

for one year from the date of execution.

Section 3. The entire Agreement shall be .automatically renewed from year

to year thereafter unless either party shall notify the other in writing, by

registered or certified mail, sixty (60) days prior to the anniversary date of

the Agreement or any annlve:garz date thereafter that it desires to medify or

termlnate thlS Agreement as the case may be. If notlce of de51re to modify is
glven, it shall contain a statement of all specific changes de51red and meet

and confer meetings shall begln not later than thirty (30) days after sald notice

is received.

74



b



